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Requirements

A Reports Linkage Page i A new Link/Unlink Reports
Page is created to support the creation and the
modification of report relationships.

A While on this page, the recipient can link a current
guarter report to a report submitted in the previous
guarter. The recipient can also change or remove links.

A The manually created link will help distinguish ongoing
awards from new awards, even if the relationship is not
obvious.
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Unlink Reports - Agency User

Hello, Hsiang Agency Messages
(Agency Reviewer)
You have 39 d « ALERT FOR FEDERAL AGEMNCIES: The period for reviewing recipients’ reports begins at 12:01 A M
LOUNave J2 UNfead Messages on January 24 and ends at midnight P.S.T. on January 29. 2010.

« The next reporting period begins April 1, 2010

Current Reporting Phase MON | TUE | wep | THU FRI SAT | suN

Continuous QA - All reports are
unlocked so Federal Agencies

An Agency User logs in and
are able to review and comment 31 ot o | - - o

on Recipients’ reports. and ‘ -
Recipients are able to review and CONTINUOUS QA PERIOD C I C S O n t e
corect reports >‘ 0] i} 12 ‘ '111 14| 5| i

i
Quick Links | 18] Egnlé!uaus'iﬁipwn?"' 2] 5| R e C i p I e n t o | I n I<

FINALAGENCY/ |  PUBLEH 0N
OMBREVEW

My Reports O oNTINUOUS QA PERIOD
| 3 E3 E = ]
+ Upload Comments
. . Hello, Hsiang Agency My Reports - Prime Recipient View
Administration (Agency Reviewer)
v . You have 39 unread messages 7
Award Type: Award Number: DUNS Number:

[au |

Current Reporting Phase
Continuous QA - All reports are Calendar Year: Quarter: Report Status:
unlocked so Federal Agencies 2010 = 1 = All -
are able to review and comment
on Recipients’ reports, and

Recipients are able to review and Awarding Agency Code: CFDA Number: Govt Contracting Office Code:
correct reports 9 o 0
. . Search Search Tips
Quick Links I—I
The A U lect
T e enc Ser selects a
e Prime Recipient Search Results Legend .
& Upload Comments
Click "Mark All As Reviewed with No Comments” to mark all reports in the results set as "Reviewed re po rt to reV| eW.

Administration with No Comments.” To mark an individual report as "Reviewed with Mo Comments,” open the

individual report.

Iy Account = =

* My Agency Extract LLETLs G 8 Jrabli |
My Agency Updates
Extract 14,155 reports found, displaying 1 to 20 [First/Prev] 1,2, 3. 4. 5. 6, 7. 8 [Next/L ast]
Search DUNS #

« List of Registered DUNS A.F"‘m Prime Awerd #/ Order # Erime DUNS | 5iotys | Awerd Amount | U2
Tupe 2 Count

c |U3'15'201U—C-JI‘\IF3CI—1—BK—II‘IFLI—CQI /10001 | 001000363 ] $1100000.00 1

c -2010-Contract-1-BR-thru-cpy-nobk / 0010003863 g $1000000.00 1

[ Download Tembplates
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Link/Unlink Reports - Agency User

Hello, Hsiang Agency
(Agency Reviewer)

You have 39 unread messages

Logoff

Current Reporting Phase

Continuous QA - All reports are
unlocked so Federal Agencies
are able to review and comment
on Recipients’ reports, and
Recipients are able to review and
correct reports

Quick Links
My Reports

+ Prime Recipient
+ Upload Comments

Hello, Hsiang Agency
(Agency Reviewer)

You have 39 unread messages

Logoff

Prime Recipient Sub Recipients

Prime Recipient Reporting J~| Dowinload PDE
&) View or Add Report Comments

& Link/Unlink Reparts

The report has been marked as reviewed.

Prime Recipient Data
Please view the field information page "= if you require clarification about the fields that appear on this form

All fields marked with an asterisk (*) are required unless otherwise noted

Report Information

Award Type Award Number Calendar Year /
Federally Awarded Contract 03-15-2010-Contract-1-BK-thru-cpy Quarter
201071

Final Report Order Number

No = 10001

Current Reporting Phase

Continuous QA - All reports are
unlocked so Federal Agencies
are able to review and comment
on Recipients’ reports, and
Recipients are able to review and
correct reports

Quick Links
My Reports

Link/Unlink Reports

ma April 2010 Report Information

Award Type Award Number Prime DUNS Order
Federally Awarded Contract 03-15-2010-Contract-1-BK-thru-cpy 001000363 Number
10001

ml January 2010 Report Information

Award Type Award Number Prime DUNS Order Number
Federally Awarded Contract Prime and Sub Contract 001225114

The APri me
Reportingo
From here, the Agency User
can access the Link/Unlink
Reports page.

The Agency User can view
the report linkage
information but cannot edit
the link. If the Agency User
decides that the linkage is
incorrect and wants it to be
changed, the Agency User
must notify the Prime
Recipient.
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Link/Unlink Reports - Agenc

Hello, Hsiang Agency
(Agency Reviewer)

Prime Recipient Reporting /- Download PDF

You have 39 unread messages Q%’mm The Agency User CI iCkS On
Logoft [ Cancel | ~ \
The report has been marked as reviewed. n C a‘ n C e | O t O r e t
Current Reporting Phase i . ~ - - .
Continuous QA - All reports are Prime Recipient Data n P r I m e R e C I p I e r

unlocked so Federal Agencies Please view the field information page 1= if you require clarification about the fields that appear on this form.
page.

are able to review and comment
on Recipients’ reports. and
Recipients are able to review and

correct reports r Report Information

All fields marked with an asterisk (*) are required unless otherwise noted.

Quick |
My Reports | View or Add Report Comments

« Prime Recit ‘ Close Comments Window |

» Upload Cor

mml Report Information

Award Type Award Number Prime DUNS  Order Number
Federally Awarded Contract 03-15-2010-Contract-1-BK-thru-cpy 10001

— The Agency User clicks on

the AView or Ac
Comment so | i nk

e E—— - Prime Recipient to change

the linked report.

Close Comments Window

& FederalReporting.gov




Link/Unlink Reports T Prime Recipient User

Reports cannot be submitted
until the beginning of the next
quarter, however, users can
upload updated versions of
existing reports as well as
validate files to begin preparing
for the next round of reporting.

Upload Report
Validate File

Quick Links
My Reports

* Prime Recipient
s Sub Recipient

Administration

My Account
My Work Queue

.
.

s Reguest FRPIN
s Search DUNS #
.

List of Registerad DUNS

| = '.=5'| 7

7 18 19 o
FINALAGENCY/ |  PUBLISHON
COMBREVIEW | RECOVERY GOV

CONTINUOUS QA PERIOD

T 2 )

| = 0

CONTINUOUS QA PERIOD

MON TUE WED [ THU

FRI SAT SUN

1
FINALAGENCY | PUBLISH ON
OMBREVEW | RECOVERY.GOV

T g 3

QA PERIOD

| 12 13

OMBREVEW | RECOVERY.GOV

CONTINUOU
7 g | 1
CONTINUOUS QA PERIOD
% 5 16 I ] & ™
FNALAGERCY) | PUBUSHON

Top 10 Tips for FederalReporting.gov

FederalReporting.gov Reporting

Welcome to FederalReporting.gov
The nevt renartina nerind heains Andl 1 2010

Hello, Hsiang Prime
(Recipient User)

You have 148 unread

Current Reporting Phase

Continuous QA - All reports are
unlocked so Federal Agencies
are able to review and comment
on Recipients’ reports, and
Recipients are able to review and
correct reports

My Work Queue

mm My Open Report Comments

2,795 items found. displaying 1to 20.

Award # DUNS #

Commenter Timestamp

03-15-2010-Contract-1-BK- 001000363

thru-cpy Contract

Hsiang Agency | Apr 27,2010

10:02:07 PM

primecontract03222010-634p 001225114 Federa
Contract

Dprimecontract03222010-634p 001225114 Federally
Contract

primecontract03222010-634p 001225114  Federa
Contract

Bill Holochwost | Apr 26, 2010
2.00:19 FM

Bill Holochwost | Apr 26, 2010
2:00:18 PM

Bill Holochwost | Apr 26, 2010
2.00:18 PM

The Prime Recipient User
logs in.

The Prime Recipient User
clicks on My )\
A Work Queue message is

in the Prime Recipient

User 6s wor k que

The Prime Recipient User
clicks on the i
to open the report.
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Link/Unlink Reports T Prime Recipient User

Hello, Hsiang Prime Prime Recipient Sub Recipients

Hecpentlaet) Prime Recipient Reporting /= Download PDE

outoe i nead e s The APri me Reci
Submit || Cancel . <
rtingo page

T R
Prime Recipient Data e p O

Please view the field information page = if you require clarification about the fields that appear on this form.

All fields marked with an asterisk (*) are required unless otherwise noted

Current Reporting Phase
unlocked so Fed?ral Agencies . . .
e The Prime Recipient User
COMect reports.
ot | Report Comment ¢
upload updated ver
BBl G I o rrormaton | read the comment left by
Federally Awarded Contract 03-15-2010-Contract-1-BK-thru-cpy 001000363 10001 the Agency User.
8 Report Comments |
The Prime Recipient User
« you need to do something about this report.
Hsiang Agency - Apr 27, 2010 10:02:07 PM N
Comment so page
& o Reply h
Comment 5| returns t o t e

Continuous QA - All reports are
Recipients are abl - 2 . .
View or Add Report Comments C I | C k S 0 n t h e r
quarter, however, L
Award Type Award Number Prime DUNS  Order Number
e asdf
H A - Apr 20, 2010 1:06:52 PM ~
cl oses the fnRej
Recl pl ent Repor

Close Comments Window
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Link/Unlink Reports T Prime Recipient User

Hello, Hsiang Prime
(Recipient User)

You have 148 unread
messages

Prime Recipient Sub Recipients

Prime Recipient Reporting /- Download PDF
& View or Add Report Comments
& Link/Unlink Reports

Submit || Cancel

Logoff

Current Reporting Phase

Continuous QA - All reports are
unlocked so Federal Agencies
are able to review and comment
on Recipients’ reports, and
Recipients are able to review and
correct reports.

Reports cannot be submitted
until the beginning of the next
quarter, however, users can
upload updated versions of
existing reports as well as
walidate filas tn hanin nrenarina

Prime Recipient Data
Please view the field information page = if you require clarification about the fields that appear on this form.

All fields marked with an asterisk (*) are required unless otherwise noted

Report Information

Award Type Award Number Calendar Year /
Federally Awarded Contract 03-15-2010-Contract-1-BK-thru-cpy Quarter
2010 /1

Final Report Order Number
No = 10001

Change Key

The Prime Recipient User

C
R
N

e
L

portso | i

cks on the
n k

nk/ Unl i
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Link/Unlink Reports T Prime Recipient User

Link/Unlink Reports

ml April 2010 Report Information

Award Type Award Number Prime DUNS Order

Federally Awarded Contract 03-15-2010-Contract-1-BK-thru-cpy 001000363 Number
10001

mmd January 2010 Report Information

Award Type Award Number Prime DUNS Order Number
Federally Awarded Contract Prime and Sub Contract 001225114

Unlink

mml Search Filters

Use the search filters to locate the previous quarter report you would like to link to the current report.

Award Type: Award Number: DUNS Number:

Al =
Search |

| January 2010 Reports

Select the report you would like to link to the current report

115 reports found, displaying 1 to 20. [First/Prev] 1. 2, 3. 4, 5, 6 [Next/Last]
Award Type Prime Award # / Order # Prime DUNS # Status  Award Amount
C 03-15-2010-Contract-1-GUI / 10001 001000363 = $1000000.00

The Prime Recipient User
can:

1. Review reports linkage
information.

2. Remove an existing link.

3. Search for previous
guarter reports to link to
the current quarter

report.

4. Update the link.
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Link/Unlink Reports T Prime Recipient User

The Prime Recipient User
decides to change the link
to a different report.

The Prime Recipient clicks
on the Award Number of a
report in the January 2010
Reports section.

The fALiIink Repor
opened.
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