Capital Construction Reaffirmations Step-by-Step Instructions

New Reaffirmation Project


Select Budget Cycle:
Default value is the current budget cycle.  


By selecting a different budget cycle, you can view historical information.

Select Agency:
Default value as defined by the user in User Options.


User may Select any Agency that has been assigned to them.

Select Division:
If needed, select a Division from list.


User may Select any Division that has been assigned to them.

Select Version:
Default value as defined by the user in User Options.


User may Select any Version that has been assigned to them.

Click New:
Will create a new Reaffirmation project.


Summary section will be collapsed.
Projects and Financing section

Select Program:
Select the Program from the list.

Project Name:
Enter a short name for the Reaffirmation Project.

Enter the following information:
	LB Number:
	Bill number authorizing the original Capital Construction Project Request.

	Year:
	Calendar year that the bill was enacted.

	Section:
	Section of the LB where the original Capital Construction Project Request was authorized

	Prior Exp:
	Expenses that have been paid prior to the current Budget Cycle.

	FY## Appr/Reappr:
	Current fiscal year appropriation and reappropriation for the program.

	FY%% Reafrm:
	Amount being requested for the first year of the Budget Cycle.

	FY&& Reafrm: 
	Amount being requested for the second year of the Budget Cycle.

	Add Reafrm: 
	Amount being requested for the fiscal years outside the Budget Cycle.


Enter funding amounts for each column above.
Click Save:
This will save the information entered.


System will still be in Edit mode.

Narrative section
Narrative:
Enter Narrative as needed.

Other Buttons on Screen

Refresh:

Will update totals but will not Save data.

Cancel:
This will return you to View mode.


Any unsaved information will be lost.

Select Budget Cycle:
Default value is the current budget cycle.  


By selecting a different budget cycle, you can view historical information.

Select Agency:
Default value as defined by the user in User Options.


User may Select any Agency that has been assigned to them.

Select Division:
If needed, select a Division from list.

User may Select any Division that has been assigned to them.

Select Version:
Default value as defined by the user in User Options.


User may Select any Version that has been assigned to them.

Summary section
Select a tab to view existing projects.  

Click Project:
This will open the selected project in the Projects & Financing Section.


You may collapse the summary section at this time.

Projects and Financing section

Click Edit:
Opens the project for editing by user

Program:
May change the Program.


Project Name:
May change the short name of the Project.

Update information:

	LB Number:
	Bill number authorizing the original Capital Construction Project Request.

	Year:
	Calendar year that the bill was enacted.

	Section:
	Section of the LB where the original Capital Construction Project Request was authorized

	Prior Exp:
	Expenses that have been paid prior to the current Budget Cycle.

	FY## Appr/Reappr:
	Current fiscal year appropriation and reappropriation for the program.

	FY%% Reafrm:
	Amount being requested for the first year of the Budget Cycle.

	FY&& Reafrm: 
	Amount being requested for the second year of the Budget Cycle.

	Add Reafrm: 
	Amount being requested for the fiscal years outside the Budget Cycle.


Update funding amounts for each column above.

Click Save:
This will save the information entered.


System will still be in Edit mode.

Narrative section
Narrative:
Enter Narrative as needed.

Other Buttons on Screen

Refresh:

Will update totals but will not Save data.

Cancel:
This will return you to View mode.


Any unsaved information will be lost.
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